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Title of the Paper in Initial Caps and Title Style 1 
First T. Author; Second Author, Jr.; Third Author III; Fourth Author 2 

Abstract--Use heading styles and minimally formatted content to simplify export to print and web. Use heading 3 
styles to indicate the structure of your document. Verify this using Word’s View, Document feature. Enter text with 4 
a minimum of extra spacing. That is, use one space to separate sentences, avoid the use of tabs, and do not insert an 5 
extra line between paragraphs. The Body Text and Normal styles are set to give extra space after each paragraph, 6 
this will fill the purpose. 7 

1. First Major Heading 8 
You will see that headings are automatically numbered. This is part of the definition for that heading. We will 9 
remove the numbers before publication but in the meantime you can use them for cross-referencing. That is, if you 10 
wish to direct the reader to material in the Second Major Heading, you can direct them in the text by referring them 11 
to Section 2. Please use that exact wording of “Section” followed by the number. That will help us find and convert 12 
them to page numbers and functioning hyperlinks. 13 

Try to avoid having a heading immediately follow another. For example, heading 1.1 should have text between it 14 
and heading 1. 15 

1.1. First Minor Heading 16 
Minor headings are also auto-numbered, as are lines. The line numbers support the review process. The numbered 17 
lines will also help us estimate how close papers come to their target length. 18 

1.1.1. First More Minor Heading 19 
More text would go here. Even headings at this level will get their own web page. Lower levels may or may not 20 
depending on their length and detail of content. Shoot for between two and 8 subheadings in a given section. 21 

1.1.2. Second More Minor Heading 22 
Put the most important content right after the heading, with supporting or supplemental material after it. You see this 23 
“inverted pyramid” style in newspapers. Writing this way helps the reader to quickly decide if the page contains the 24 
information he or she is looking for. Readers make that decision in seconds. 25 

1.1.2.1. Even More Minor Heading 26 
More text would go here. Don’t worry about the appearance of the headings—those will be changed wholesale for 27 
the print and web versions. 28 
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Table 1--Evidence of hare-pronghorn hybridization 1 
Rows list those locations where hybrids have been confirmed with “X” marks in the succeeding columns indicating 2 
whether confirmation was through photographic or live-mount evidence. 3 

Location Photographic Taxidermic 

El Paso, TX X X 

Sheridan, WY X  

Bismark, ND  X 
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Figure 1--Misclassification risk based on place name. 1 
This map shows how the starting letter of a state can be used to predict its misclassification risk for areas of the 2 
continental United States, with early letters in the alphabet representing less risk of misclassification and later letters 3 
more misclassification. 4 
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